University's Travel Expense & Approval Flow C
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Time Out:

"No" approval by Department
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Payable adds back in approval
flow. All approval steps time out
after 21 days. !
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request reviews request
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travel request. Make sure to attach
applicable conference brochure or
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Employee submits expense report

within 15 days of return. If using
AAUP/OVPR funds, be sure to allocate Returned
to KFS# noted in award letter.
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