
Husky Buy 
Purchasing Request Form

Checking the Status or History of your 
Request
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Login to Husky Buy

• Login to Husky Buy from the Purchasing 
Department Website. 

https://purchasing.ubs.uconn.edu/
– The login button is on the left hand side 

of the page in a blue box.  After you 
click the login button, you’ll be asked 
for your NetID and password.
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Checking the Status of a Submitted 
Request 
• On the left hand side of the Husky Buy homepage, click ‘Orders’, After 

clicking ‘Orders’, a new menu opens, select ‘Procurement Requests’
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Checking the Status of a Submitted 
Request 
• This screen will provide you with: 

– a link to open the form, the unique form number, the current workflow 
status, the date you created the form, who the request is sitting with for 
processing, the date you submitted the form, and the date the form was 
approved.  

– Click on the form you would like to look at to see the history.
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Checking the Status of a Submitted 
Request 
To see the history of your request form, click on History.  You can also see any 
notes left on the form.
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Need Help?
SFA Financial Services Office

Academic Units
• James Ouellette – Finance Manager

james.ouellette@uconn.edu | (860) 486-3311
• Karen Strobel – Financial Assistant 

karen.strobel@uconn.edu | (860) 486-3730
• Alishaa Husain – Financial Assistant 

alishaa.husain@uconn.edu | (860) 486-3730 
Performing and Exhibiting Units
• Yvonne Prudente – Finance Manager

yvonne.prudente@uconn.edu | (860) 486-3751
• Jess Reed – Financial Assistant

jess.reed@uconn.edu | (860) 486-4334 
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